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Legal Framework
Employment contracts must comply with the following legislation:
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Legal Compliance: |
We ensure that all employment contracts g@mply'with'employment law and best practice
guidance. '



Transparency:
We are transparent about the terms and conditions of employment. Individuals are provided with a
copy of their employment contract and are given the opportunity to ask questions and seek advice
before signing.

Fairness:
We ensure tha
that disadvanta¥
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Flexibility:
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flexible working arrang

Support: : = 4
We provide support to ind he '._. ‘ % and their employ ment contract and their
rights and responsibilities. :
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Definition: e :
A permanent employ 1 '_ is'an ¢ ontract with no fixed end date. The
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When Used: = )
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Fixed-Term Employment Contra

Definition: A3
A fixed-term employment contract is an empleyi ontract with a specified end date. The
employment relationship ends automatically o e specified date unless the contract is renewed.



When Used:

Fixed-term employment contracts are used for: - Temporary staff members - Staff members
employed on a project-specific basis - Staff members employed to cover maternity leave or other
absences - Staff members employed on a trial or probationary basis (although a probationary
period is usually included in a permanent contract)
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Disadvantages: Mot %
Volunteer agreements do not create an enip nentrelationship and volunteers are not entitled to
employment rights (such as minimum wagesh oliday pay, or sick leave).



Important Note:

Volunteer agreements must be clear that the individual is a volunteer and not an employee. If an
individual is treated as an employee (for example, by providing training, supervision, or equipment),
they may be entitled to employment rights even if they are not paid.
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Job Title:
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Job Description:
The employment contractincludes a job"@
duties of the role.
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Flexibility: % Iy
The employment contract may include a clause that allows Youth Start to ask the individual to
undertake other duties that are consistent with the level and nature of the role.



Changes to Role:
If the role changes significantly, Youth Start will discuss the changes with the individual and may
provide an updated job description.

Salary and Benefits

Salary:
The employme states the salary or hourly rate of pay,
A

Payment: o
The employment co ow and wrlen sal'?ry is paid (?omia onthly in arrears by
bank transfer). .
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Holiday and Leavé Entitle

Holiday Entitlement: o, W
The employment contract sets out the annuat woliday entitlement. The minimum holiday
entitlement is 20 days per year (or 5.6 weeKsi#th M idual works part-time).

Holiday Pay:
The employment contract sets out how holiday pay is calculated and when it is paid.



Holiday Accrual:
The employment contract may set out how holiday accrues (for example, monthly or annually).

Sick Leave:
The employment contract sets out the individual’s entitlement to sick leave and how sick leave is
managed.
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Confidentiality and Data

Confidentiality:
The employment contra
confidential any infor
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Exceptions: TN HR
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Background Checks:
The employment contract includes information about background checks and the individual’s
consent to background checks.

Safeguarding Training:
The employmaaieen may.require the individual to undertake safegu
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Notice Period by Youth 1 -7 >
Youth Start must give the 1,1 -1 ;."“ statutory notice period (which is one week

for the first two years of em§t 2ek per year of service up to a maximum of 12
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Disciplinary Procedtiire: y
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The employment contract may include refere ediation as a way of resolving disputes.



Arbitration:
The employment contract may include reference to arbitration as a way of resolving disputes.

Employmeg Development and Approval

Developmen
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Youth Start uses te 2Nt contracts that are rewewe&and ed regularly to
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Legal Review: y
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Written Contract: - )
Allindividuals are provided with.ay ntract before they start work.

Timing:
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Signature: \<"a N X5 | ;
Individuals are requiregito's Sht) they agree to the terms
and conditions. r 4 ; ol

Copy: \ d v
Individuals are provided with a signed copy mployment contract for their records.



Changes to Employment Contracts

Variation of Terms:
If Youth Start wishes to change the terms and conditions of employment, we will: - Discuss the
proposed changes with the individual - Provide written notice of the changes - Allow a reasonable
period for thagi sider the changes - Obtain the individual’s o the changes
(unless the ch? ] by law)

.
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Permanent Staff: ,
Permanent staff memk
role, salary, benefits,
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conditions.

Fixed- Teltm Staff:

Fixe Ji‘érm stéff'mem‘ﬂrs\are provided wi that set out the
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Volunteer Agre emen
Volunteers are p lides
not employees, ang \\, t ,.v' e-Not
holiday pay, or sickileg e

8y are volunteers and
ninimum wage,

Expenses: )

Volunteer agreemehts't cluc o fbor It X[ s‘are reimbursed.
Insurance # :

Volunteer agreements may include informati@ftabout ifnsurance cover for volunteers.

Volunteer agreements set out how the volunte gement can be terminated by either party.



Contractors

Contractor Agreements:
Contractors are provided with contractor agreements that clearly set out that they are contractors
and not employees.

Services: ‘
Contractor agr e services to be provided and the fee or
.

Intellectual Prop
Contractor agreem

Confidentiality:
Contractor agreements
information.

P
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Fair Terms: : ’
Employers must ensure that employmen

You %taftshﬁeg
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Youth Start superviSes mployercomplla ements. We provide

e appropriate.

Legal Basis: 27
We process emplo ’ . 4 3 _ . essary for the purposes of
employment and compliance wi gations.

Consent: 4
We obtain consent from individuals before proces their personal data in employment
contracts. ;



Transparency:
We provide individuals with clear information about how their personal data is processed.

Data Subject Rights:
Individuals have the right to access employment contract information held about them, to request
correction ofga grinformation, and to request deletion of informati i

circumstance

L
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Restricted Access: 2 ‘. - s 98
Access to employme stricted to authorised staff members only. Staff members are
required to treat emplo formaﬁiog.ﬁ\mfi_dentially. /,
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Confidentiality Agreeme
All staff members are requi
employment contract inform

Secure Storage:
Employment contracts are
protected USB backup

Employment contracts’ re urel : 7 tion period has expired. We retain
L relationship ends, in accordance with

Responsibilities

Data Protection Lead: . : Lo WA
Nic Gélfr}(c%wcf@wstart.co.uk, 07 nsible for overseeing employment
contgacts, ensuring pliance with this § ent ’ -»

i g
Human Resour ’ ff areres 2m| , customising
template contracts fonSpECHfic.ro ntrac iduals, and
maintaining record \\ smploytne o '
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Individuals:
Individuals are re

] ent contract, signing the
contract to confirm'agi

0 ditions of employment.

Employers: !
Employers are responsible for providing ey
contracts comply with employment law, a \"

employment contracts.

Ontracts to candidates, ensuring that
candidates fairly in accordance with their




Related Policies
This Employment Contract Policy should be read in conjunction with the following policies:

e Rightto Work Pollcy

Code of Con
e Disciplinary an
e Data Security Pol
e Privacy Policy

Changes to This Pol| C)

We may update this E ,"u : i oref 4-{6' hanges in
. A "0 ‘I »
employment law, our pfa 3, otify relevant staff members
S ,

e Employment nghts A "

e Equality Act 2010

o N‘atlonalMlnlmum Wage Act 1998
-'T/Vorklég Time R?latlons 1998
RData Protection Act 2018

Act 1963
REg Q‘\

If you have questions about el T3 ‘ ease contact:

Data Protection Lead:
Nick Calin

Email: contact@youthstart.co.uk
Telephone: 07470435603

Youth Start Limited

Registered Office: 370 Osmaston Park Road, Derby, DE24 8FB



